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This is Teams

Search or type a command

T @ & Joinorcreate team

‘ This is teams ’
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This is where you navigate.

[ CSWE 2 Module D Money X .
Messages  People Files \

Search for things and filter results like you
can in KiT

ype~  More filters v

We didn't find an  Sublect

Date

Select a date range

as well as by Team and Channel.

Team

Select team v
Channel

[ My @mentions

[0 Has attachment
Check out your search results on the left
Clear

Email through Teams is called a ‘Chat’



Search or type a command

Chat Recent Contacts W

Chat is like emailing.

Just start typing someones name in the Search
bar.

000 -

e Chat is also a bit like
g Skype. See when
someone is available

@ oo B ... B ~--/ B oo
- wiatie g .

aibak

Orinacall

Make a call ° °
v CEEY o
Type aname
Suggested —

W5 Hanne Decat Chat Fies Organizsion Actily Q00 -

e crigseeing

" Roiinboarr

5 Byce Shaw
R
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You're starting a new conversation

T your sk message beiow:

Message

Chat Recent Contacts Y H P oHanne, ¢Priyanka & chat Files +

& Jillian Morphet added Priyanka Pathak and Hanne Decat to the chat.

Hanne and Priyanka 1031AM % Collended 2m 205 10:27 AM
You: Mo probs. | just wanted to check who wer...

HP

HR, Hanne Decat 4B AM Ho Hanne Decat

3 sorry was calling a techer

oo Priyanka Pathak 42 AM
& nsn thats all good. Just wanted 10 check i you ..

1031 AM |

No probs. | just wanted to check who were helping

433 PM

Then 'Chats'
look like this.

‘Calls’ is like Skype




Search or typ

Calls Speed dial

t. Speed dial

[E Contacts

(© History

Make a call by typing
someone' s name.

Craig Snelling
Senior Manager Digital E... J
. In acall
1] e ]

Make a call

Type a name

HD l:|anne l?ecat B
Program Support Coor

. Speed dial contacts
@ are easier to call.

pp Priyanka Pathak
@ Administration Coordi
IS Jayde Shaw
Project Coordinator

inator - Dig|
anne Decat
a
ator, Digital Engagr % HD Program Support Coordi...
Away

0 R e

Speed dial

Add speed dial

Where are all my “‘Teams’ for managing and sharing
files, posts and to collaborate



4 Search or lyp%

Teams Join or create team

* Your teams

You could have 1 or many Teams.
To find your Teams from anywhere
just keep clicking your menu bar till |
you get to the page where they are
all displayed.

" Join or create team

Online Education 2020

Let's look at Online Education 2020

3 points of navigationin a Team

When inside your Team you
have 3 navigation menus.

Search or type a command

< Allteams o . General posts Files p;ew myAMES  Tasks +

e

ostandard Teams menu for accessing alerts

Online Education 2020 and other Teams etc
f"“"“" s When in your Team this menu navigates to
o ARRESERS Channels (like your old drive 'Folders' and
N "Files')
AL 1 Group
HD
EAL 2 Group 5 3 = e
L o eThe different 'apps’ you can use within each
Channel so this menu could look different for

each Channel in your Team.

There are lots of apps, but we will only look at

& Posts and Files

Start a new conversation. Type @ to mention someone.

A OBDB & D g -

Alerts - Activity
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Activity
Is where you are
notified that someone
has 'mentioned' you -
so you need to do
something.

The menu on the
right shows | have 1
alert.

When you have an alert click ‘.
Activity to access your
Feed. The new alert will be
at the top. All your feeds will
be there (similar to you email

inbox).

@ storyline talki...

And | can see | have an
alert in my Taskbar at the
bottom of my screen.

T7, General (Wor..

%Sh‘ypplm Bu..

Feed v '

(@) Jayde mentioned 1024 AM

@ you

e
e

PP

(3

Working for Victoria > Gel

Priyanka Pathak and Jillian Morphe

&85 Melissa 5/11
mentioned Ames..

Ames Austra... > S Human Resourc...
Good afternoon Ames Australia, .

G Craig asked you 511
to join a meeting
DIGITAL ENGAGEMENT > General

&58 Craig mentioned 5/11
DIGITAL...
DIGITAL ENGAGEMENT > Gi




Posts

< All teams

General

Online Education 2020

- EAL 3 Group
'

+ Reply
o

Craig Snelling 1/
Hi Hanne Decat,

Assets - pictures, audio, documents t...

See more

iles Notes Testing feedback -+

( Posts is like email.

To Post you type an @ and then their
name.

You can reply directly to the post.
Or 'Start a new conversation'.

CEAL Group
EAL 1 Group Sate
EAL 2 Group Everyone in the Team can see the
EAL 3 Group HD)  MewncOeaat 429 1225PM Posts, but when you @mention
4 Hi Jillian,
N someone. They get an alert.
Sy You can @mention lots of people in
HD Hanne Decat /2% 1228 1 ane pOSt'
(o] .
Each Channel has it's own space for
T Posts.
1
I Jayde Shaw
Shaw)@ames.net.au
@) ‘
A ¢ © W To send an alert to Jayde | used @
and started to type her name
Now Jayde will get an
alert.
Hanne Decat /00 1205 P
HD@ Hi Jillian,
« Reply ~
e e This menu lets you attach ]
:2 things to your Post like
attachments and emojis. It
T also lets you alert someone
that you want to Meet now
. b o . or Praise someone (be
tart a new conversation. Type @ to mention someone. Careful " but try a few out)
B
| o

Files

Send
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Teams

>

< Allteams

¢

T Upload

General .‘
*s
Online Education 2020 .
~ L] Name v’.
o i i *
Canard] Files is like yourold | *
) Drives - Folders and ‘
Assets - pict :
Files.
CEAL Group ===
EAL1Group | You can create 'New' |
EAL 2 Group or 'Upload' files.
EAL 3 Group Upload either by @)
navigating to a file to
upload or 'drag and  |a
drop'.
\ /o
&
m.\

Online Education 2020

Genera

Assets - pictures, audio, documents to share

CEALG

EALTC
EALZ

EAL

Share images

(including Getty
images), audio files,

video files.

Anything

& Sync

@ Copy link

PLC Notebook myAMES TASKS +

{ Download

+ Add cloud storage

T Upload

t

5
we £

+ New v
I0 Folder
B8] Word documen
B Excel workbook
@] PowerPoint presentation
@ OneNote notebook
B Forms for Excel

Search or type a command

. Assets - pictures, audio, docume... Fosts Files Notes +

Assets - pictures, audio, documents to share >

New

224Y'

T Upload 3 sync D Copy link

Hame

“CSWE 2 Module D Money - Looking ata w

CSWE 2 Module E Education - A discussion ...
CSWE 2 Module E Education - Reshma, Ann...
CSWE 2 Module A Neighbours - An urgent
CSWE 2 Module D Money - At the Library.
CSWE 2 Module A Neighbours - Ana ..
CSWE 2 Module A Neighbours - Coffee at L.,
CSWE 2 Module & Neighbours - Collecting
CSWE 2 Module A Neighbours - Ana Maria....
CSWE 2 Module A Neighbours - Ringing ab.
CSWE 2 Module D Money - Searching the i
CSWE 2 Module D Money - At the bankmpd
CSWE 2 Module D Money - Kostampd

CSWE 2 Module D Money - Shopping arou.

+ Download

Modifed |

6 hours ago

April 26

Al 26

April 26

April 26

April 26

April 26

April 26

April 26

April 26

Apeil 26

April 26

April 26

April 26

@ Open in SharePoint

CSWE 2 AMEP Best English DVD Files

Modified By -

Jillign Morphet
Jillian Morphet
Jillian Morphet
illian Morphet
Jillian Morphet
sillian Morphet
sillian Morphet
Jilian Morphet
Jillian Morphet
jillian Morphet
jllian Morphet
Jillian Morphet
sillian Morphet

Jillian Morphet

Edit - it’s automatically saved

Modified |

Modified By »

= All Documents
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(O @] Reading Activities Process for r

Modified | + Modified By
- ~

Click to open the document.

When it's open Choose Edit.

The document will open in a sharepoint
web browser.

m Reading Activities Process for rapid content creation.docx “ Close.

() v 10 cree e et posie exprincefor ot s, Word i ety by e

B B 0 b Outosk | @ Fesing e ¢ |+
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Pl Home et lepout  Refewecs e Vew  Hep  OpeninDmoAce § T mesnstyouwsntimde 7 Esmng
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—— You can work with others at the same time if

e ad T of ther acthvite
e created using i, From one article s many a5 7 acthvities can be coded, Acthies ke find

you want to.

snars | O

S| 4 P roiv| § Ocsev F e

Collaborate

i+\, - o x

More than one person e " L A

can work on a

time and it's

7| document at the same

automatically saved. | is editing and @mention

You can easily see who

someone to get advice.

You ca L‘.
be created

the word in a word grid, identifying grammar points feg click on the nouns), typalis
word, pronounce the word or phrase. An example is shown belaw.

Codes used in the example reading

article | Codes & reading article
"abele" = asterisks ach side of the word or yery short] *abede” = side of the word or very short phrase = drag the words inta the

et text =

*abede* = asterisks each side of the word and colour = *abcde® = asterisks each side of the word or very sho
are missing from the text. =~ this is me typing
GREEN = Word Grid (has to be a stand-slone activity)

RED = students have to click on the word eg click on all the nouns.

PURPLE = spelling — the words can be created in a text to speech tool. Students listen to the
audio and have to type the word. Students will not have the rest of the article, they will type
based on what they hear.

ITALICS = students need to pronounce th I suggest

each of the activities,

BROWN = dictation, we can put that sentence into text to speech and the student listens and
types what they hear. However, this is such a quick and easy exercise to create, that teachers
could easily record and create the HSP activity with their own voice.

The article with codes
Spitting and coughing on *public officials®, such as healthcare workers and police, in New
South Wales will now see "offenders* slapped with a $5,000 on-the-spot fine.

Key points:
+ The level of “abuse® led to nurses being told to not wear their uniforms outside
hospitals
« Police officers said people were coughing on them and posting videos on social media
+ Police Association NSW chief described the abuse as **despicable and vile®"
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Ve to type the words that

n;:l'l;slng from the text.
GREEN =Word Grid (has to be a stand-alone activity)
RED = students have ta click on the word eg click on all the nouns.

there wasa ion*" towards
spitting was on the "serious end" of *abuse® because it exposed them to COVID-19, which

they could take home to their families.

e

"We've had nurses on trains surrounded by a couple of young persons who then decided
that this person was a nurse so therefore they had to cough all over her," he sai

“This i a growing behaviour that needs to be *stamped out* now.”

Dictate works pretty well as long as you don't speak too quickly

f_layouts/15/Doc.aspxlsourcedoc=%TBO7T4EE4E3-B4EA-41E6-BOAC- DSEEATE3T68% TD &N b4

Fle  Home Inset Layout  References  Review  View  Help OpeninDesktop App ' Tell me whatyouwanttodo ¢ Editing ~ 1 Share
v (v & |colibiotyy ~[12 v AA A" B I U £~ Av A .- i=v =~ = &~ PO rnda] B Dictate v Ideas
@ . Dictate v ’
Dictate
1 a itles can
Youdon'teven have to i, ©
type. Just dictate and it's [« oeetemine o
done. A

y 14, 2020, 242 P

@mention or reply..




